CENTER FOR LABOR EDUCATION, ADVOCACY RESEARCH AND DEVELOPMENT, INC. (CLEARED, Inc.)
TIN NO. 004-834-830-000 NON VAT, Diliman, Quezon City 1001 PHILIPPINES Tel. Nos. 928-9206

In cooperation with the

UNIVERSITY OF THE PHILIPPINES
School of Labor and Industrial Relations
Diliman, Quezon City, Philippines
web address: www.solair.upd.edu.ph

invites you to its:

(3

TRAINING COURSE ON

SUPERVISORY SKILLS DEVELOPMENT
March 25-26, 2008

Becoming a supervisor is your first step in the challenging and rewarding field of
management. You have earned a new level of responsibility and authority because of
your technical skills, attitudes, and potential.

Stepping into the role, however, would necessitate understanding and
internalizing learning frameworks, as well as mastering specific skills such as motivating,
communicating and leading people, managing conflict, managing your time and stress,
enacting progressive discipline and problem-solving and decision-making.

A minimal fee of P4,500 covers meals, handouts and a Certificate of Completion.
We accept payment in cash or in check payable to the Foundation of UP-SOLAIR,
CLEARED, Inc.

FOR RESERVATIONS & INQUIRIES, please call L " "
# $ U %&TO*%)+ , = . / $ 1 %&"(%&0O)
1 $ I %&0(2232. You can also fax your reservation at the

following fax nos. 928-6396, 928-9206 or 920-7717 or e-mail your reservation to
nats2men@yahoo.com, garpabiona@yahoo.com or gcmaayo@info.com.ph

Thank you and we hope to see you at U.P.!

Very truly yours, Noted by:

DR. GERALDINE C. MAAYO PROF. BONIFACIO S. MACARANAS
4 5 , CLEARED, INC.



Name: 1)

TRAINING COURSE ON

SUPERVISORY SKILLS DEVELOPMENT

March 25-26, 2008

PROGRAM

DAY 1 - March 25, 2008 (Tuesday)
REGISTRATION

8:00 - 9:00 a.m.

9:00 a.m. -12

1:00 -5:00 p.m.

¢

Learning Framework - The Golden Rule of Management,
TQM, The Learning Organization

Defining the Supervisory Role

RESOURCE PERSON: DR. GERALDINE C. MAAYO #
6 # (4

Motivating, Coaching Your Employees

Learning Effective Communication Skills

RESOURCE PERSON: Ms. Jo-An T. Tumaob
7 "7 #

DAY 2 - March 26, 2008 (Wednesday)

9:00 a.m. -12

1:00 -5:00 p.m.

¢
¢

Managing Conflict
Enacting Progressive Discipline

RESOURCE PERSON: MR. NICASIO A. CASTILLO, JR.
4 "# 4 "

Problem-Solving and Decision-Making

Managing Your Time and Stress
RESOURCE PERSON: DR. GERALDINE C. MAAYO

INTEGRATION AND CLOSING

TRAINING COURSE ON SUPERVISORY SKILLS DEVELOPMENT

TO: CLEARED, INC./ U.P. SOLAIR

March 25-26, 2008

Telefax Nos.: 928-6396, 928-9206, 920-7717 & 927-8340

We are interested in attending this seminar please consider this as our reservation/confirmation.

Nickname:

2)

3)

Organization/Company:
Office Address:

@ No/s.:

Fax No.: Reserved by:

RESERVATION/CONFIRMATION SLIP



